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Launch Announcement Email
A firm-wide kickoff message to send from leadership on launch day
	HOW TO USE THIS
Copy the email below into your firm’s mail client and replace the bracketed placeholders. Sending it from a managing partner or practice-group leader — not the program inbox — is the single biggest driver of first-week sign-ups.


Subject lines (pick one)
•  Introducing Coffee & Law — 15 minutes that strengthen our firm
•  We’re launching Coffee & Law at [Firm Name]
•  Your invitation to Coffee & Law starts [Launch Date]
Email body
Dear colleagues,
Some of the best work at [Firm Name] happens when people who don’t usually cross paths get talking. Starting [Launch Date], we’re making that easier with Coffee & Law — a simple program that matches you with a colleague for a short, informal coffee chat.
Why we’re doing this
•  Stronger cross-practice and cross-office relationships
•  A faster, friendlier way for newer colleagues to find their feet
•  More of the informal knowledge-sharing that makes us better for clients
What it asks of you
•  You’ll be matched with a colleague roughly [cadence, e.g. once a month]
•  Spend 15–30 minutes together — in person or virtual, whatever suits
•  That’s it. No prep, no agenda, no slides
You’ll receive your first match by email from the Coffee & Law team. If you ever need to pause, you can do that any time — but I hope you’ll give it a try.
I’ll be taking part myself, and I’m genuinely looking forward to it.
Warm regards,
[Your Name]
[Your Title], [Firm Name]
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